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First comes thought;

Then organization of that thought, into ideas and
nlans;

Then transformation of those plans into reality

The beginning, as you will observe, Is na youfi,; :
iImagination. JESN

Napoleon Hill




Getting Started

Whether you're the lucky recipient of

years of
another’s research or looking to get your own
papers under control, you can tame your paper
jungle wit

m-"""»“_ 0
o

N some simple steps.
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Do a quick sort

Divide papers by families
Create order out of the mess

Skip If papers are already filed




Choose an electronic database

Where you will be entering the
genealogical information you discover.

One place where only you can edit
the information.
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Choose an electronic database

Don’t just rely on the
collaborative FamilySearch
Family Tree.

Other well-meaning persons
can easily do some editing and
possibly lose your information.




Advantages to an Electronic Database on Ancestry

L]
C SynCS Wlth TV HOME ‘TREESJSIAR(H DNA HELP EXTRAS

KELSEY v

I r i & John Royst
y ’ Richard Wiatt Royston | ohn Royston
1720-1790
John Cary Royston
1750-1827
Al Thomas B Royston Add Mother
| 1806-1868

Add Father
| ‘ Robert Baker -1
A h
Mary "Polly" Baker Add Nother
1775-1840 ‘

Add Mother

- Can choose to make e
your tree public or —

A Isabella Weatherford Add Father

-
r I V ia t‘ , L Mary Clem Carpenter |

U 1 Robert E Royston L Cynthia Dillard
1816-1882
L Charles B Royston |
. Dora Algie Royston A rcdics

. Oscar H Royston

. Effie D Royston

L Everitt Lee Royston

- Easily save records




Advantages to an Electronic Database on Ancestry

try  HOME ‘TREES‘ SEARCH DNA HELP EXTRAS

- Hints do research

for you
|
750-1827
Add MO‘he'
1806-1868
Add Father
- Cannot be changed b
Mary Polly Baker Add Mother
I l / Add Mother
a O n e u O u F Robert Cisnie Royston |
1848-1915

Spouse & Children v
) Isabella Weatherford Add Father

o Mary Clem Carpenter

|
. Find cousin matches [ i REas

. Dora Algie Royston

to your DNA test

2 Effie D Royston

Add Mother

L Everitt Lee Royston




Advantages to an Electronic Database in a
Desktop Computer Program

Powerful features for reports and research tools
- Ability to store information for living relatives
- Avalilable without internet access

Publish and share your tree

Full control of your data




- RootsMagic

- Syncs with Ancestry
and FamilySearch

- Mobile App

- Publish online

&% RootsMagic

Home Products News Downloads Store Support Community Learn Company Contact Us

We're turning over a new leaf.

Search, Share, & Downloqg._

from <3| ancestry:

RootsM

agiC
53
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RootsMagic and Ancestry: Working Together at Last

Recently, the genealogy world was rocked with the news that Ancestry would be parting with their “Family Tree Maker™ (FTM) genealogy
software. Thousands of FTM users have since made the swiich to RootsMagic. But the question everyone has been asking has been, “Will any
other software be able to search and share data with Ancestry?*

Today, we finally have an answer to that question- “Yes!" We're pleased to announce that we will be working with Ancestry to bring these
features to RootsMagic in the near future.

WAlhat Aane thic maan farvaAan?



Legacy Family
Tree

Syncs with
FamilySearch

Stories & Hintin

Online backup

Home Legacy Download Add-Ons Training Help Center News Online Store

v Standard Edition
AV Al FREE! Download Now

« Hinting - Legacy 9 searches through billions of records from key websites - FindMyPast, h, and My 8]
© Stories - Preserve the stories of your ancestors or your own. The new Stories tool lets you record, organize and print multiple stories for any of your Q€ .
ancestors.
© Hashtags - Create unlimited hashtags to describe your ancestors. Then search for or print a report of everyone who shares that hashtag. FamﬂysearCh
* FindAGrave.com Searching - One-click access to your ancestor's Find A Grave memorial. Create a list of people in your tree with or without Find A CERTIFIED
Grave IDs.
« And much, much more!
.
Click here to learn more




- Ancestral Quest

- Syncs with
FamilySearch

- Memories Manager

. Collaboration

ANCESTRAL (UesT

s Store Product Info Support Resources Search Press Contact Us

ol = ‘,U'“,"““““TV = .|y BrandNew
VERSIﬂ =—CICKsON .L!J Version 15
ng M & Just released!
: '} Ancestral Quest for
BN IV

@ =
Now available!

v k\‘ Ancestral Quest
Bl.! > B Basics

Absolutely Free!

o= Tree Shar
D€ FamilySearch .Dxuc':::ions

CERTIFIED 4> Change History
Click for Detalls i LDS Support

We welcome those that are migrating from Family Tree Maker! Click here for special information.
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How To Choose?

Download the free versions and see
which seems the most intuitive to you.




Create an electronic filing system on your computer’s
hard drive for your documents and back it up.

- Flash drive
- External hard drive
- Cloud backup programs




Google Backup and Sync e

A cloud-based program keeps your genealogy files

online so that you can access your documents on all of
your devices.

A copy of your files is stored on your computer’s hard
drive.

Very easy to setup and use, your first 15GB is free and
100GB is just $1.99 per month.




Dropbox

A cloud-based website that allows you to store

files online and that can be accessed by any
device.

Stores files on your hard drive.

You have 2GB for free and 1TB for $9.99 a month.
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Organizing your computer files

- Create a file for each surname

- Create subfolders for each individual with that
surname

- Use maiden names for women




- Each person mentioned in the
document gets a copy In their
folder.

ROYSTON (surname folder)
ROYSTON, Robert Cisney born 1848 in AL
subfolder)

ROYSTON, Thomas Beverly born 1805 In
GA (subfolder)
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Sub folders in the ROYSTON surname folder

+ ROYSTON, Adeline b, 1841 in AL

= ROYSTON, Alice Amanda b. 1870 in AL
= ROYSTON, Alonza b. 1871 in AL

= ROYSTON, Benjamin b. 1846 in AL

= ROYSTON, Beulah b. 1899 in TX

Individuals identified by=—— - ROYSTON, Bruceb. 1207in X

. o+ ROYSTON, Campbell L. b. 1289 1n AL
blrth year and place & ROYSTOM, Caroline Amanda

% ROYSTON, Charles Baldwin b. 1839 in AL
Collateral line spouses % ROYSTOM, Charles Baldwin b. 1880 and Belle Smith

I|Sted W|th maln I|ne & ROYSTON, Charles Bascun b. 1913 and Bessie Mullhin
Individuals.

Women listed under
thelir maiden name.



Choose a naming protocol for your
electronic documents.

Poge WL

Use the date first to create a timeline of your
documents as you add them to an ancestor's [&=—"-===
electronic file folder.

Use - and _ to separate information.

EXAMPLE el ===
1850-Census_Thomas-B-Royston Chambers-AL
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Documents for Robert Cisnie Royston

28

1906-1909 Land 4 Generation 1850 Census p.2

Patent File New  Royston Robert inThomas

Mexico Timeline.gsheet B Royston
Household Cha...

1880 census 1880 Census Robt 1880 Census,

Robert C Royston  Royston Johnson  Robert C Royston

Precinct 1,jpg CoTXPrec3jpg  Precinct],
Johnson Count...

“

1860 Census
Robert C. inThos

B Royston
household Cha...

VIEIIT e =a |

1880 Census,
Robert C Royston
Precinct 1,
Johnson Count...




Create a paper filing system for archival documents

- Archival documents include
any scenario where you want
to keep the original after
scanning.

Photographs, letters,
certificates, etc. for example.




Create a paper filing system for archival documents

File folders in a filing box or
cabinet.

Plastic sleeves in binders.

Use archival quality plastic sleeves
or file folders for one-of-a-kind items.
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Choose a paper-filing system that makes sense to you.

- Surname based system

- Family-line color coded
system

- Numbering system

- Records based system



Choose one paper — Death Certificate

=g 682 STATE OF NEW MEXICO—DEPARTIENT OF PUBLIC HEALTH S
ARTMENT OF COMMERCE Ez g o N
aaestior il Chites STANDARD CERTIFICATE OF DEATH . s we
]
1. PLACE OF DEATH: 2. USUAL RESIDENCE OF DECEASED:
(@) County QUAY @ State QW AHOIAA ® County  CARTER :
) City or town ﬁ!gﬂ fCART M, M ©Cityortowa __APGmoOre, Okla. N
(If outside city or town limits, write RURAL) (If outside city or town limits, write RURAL) O n
(&) Name of hospital or institution: V3 (@ Street No. /. / 7 =
= Tfnot iu hospital or institution wrlte street number of 10cation) T rural give location) ;}
(@ Length of stay: Tn hospital or institution. (&) It foreign born, bow long in U. S. A2 years .
i . (Years, Moaths, Days) | (g) Citizen of foreign country? (Yes orNo) O
3 FULL NaME TSABTITE == H E
3(b) 1f vt{:?\;ﬂ, name war 3(c) Social Security MEDICAL CERTIFICATION =]
1 b= ; >R
T Sex I Coler or zace «.)sm.l.-.amd TRERT, } e 7 4 o {%‘L B! n . .
Female “ihite dirgtiow, L int EDEO
6(b) Name 07 /1 or wite 6@ Agcoffysbandorwifeit || 21T hinby’?nity that T attendee the deceassd from &80 v, 9.2 s
/ 77 alive years | 0.3 = 19.42% 9t T tast saw bLetelive on A
7. Bicth date of deceased Mer. 4th 85 9 =7 1. nd that deatt is
(Month) ar) occ on ‘bour stated above: &
& AGE: o Mogghs ays ST d;! | Immediate cause of death
k3 2| 8 br. min. 13 P ) > FKdoan 272
3 i on. = w
9. Usual Occapation None Dt ,1 77 U=
10. Industry or business None 7 T Y= 3
3% Mirthplace el 2% ssouri. _'_1_'_’_,__,_.___ =
5 - it o pregmancy cadiog witin S months of eath) < [ 20 7L
2. Name 7. 7. d€atheriord. o= T Flope
.iu Birthplace ?, 2. llissouri, Ot ogeratica Underline
—'J—(c:—"—""“"“—(s_q, Townr oF CGuiTy) tate or 1076 i) | o7 sytopay @ ke cause o
. (10 Maidenname 7o 2. Clins - ek feath 2
2|15 Birtplace 7, & 3
T town, o gt fate or forelgn counts
16(a) Informant’s own signature e s
(b) Address UMmear JeNi 78
v g (b) Date thereof L
Birial, cremation, of Femovall (uanm
(c) Place; burial or cremation v T/t
18(a) Signature of funeral director { s
(b)Aadmu’ L i fgen a8 P L P,
© bat INLAD o] No 208
00 /9o 2 "o Wy T, Do
ived local fegistran) Wegistrar's signatuzs il
() wu Burial or Removal l’ermnl issued? 210 v, Adilress

STATE OF NEW MEXICO
COUNTY OF SANTA l"E’

1 HEREBY CE, CRTIFY TH'S 10‘ E A TRUI
R




Locate the individual in your database, the
FamilySearch Family Tree, or Ancestry.




Locate the individual in your database, the
FamilySearch Family Tree, or Ancestry.




Isabell D. Weatherford on FamilySearch

Checking the
Information on the
death certificate
against Isabell’'s
details on
FamilySearch, all of
the information
matches.

o
I:J‘EF:a\'l’r'ﬁl},rSea‘rt'_"l'l Family Tree  Search  Memories Indexing Temple

»3TREE v & PERSON ~ Q FIND & LISTS & WHAT'S NEW ¥

Isabell D. Weatherford

4 March 1859 - 8 May 1942 » 2Z57-V16

=g View Tree 77 Watch 4J* View My Relationship

Details Memories Ordinances

Vitals | Other | Family | Sources @EB | Discussions @B | Notes B

¥ Life Sketch

Edit | Delete

Isabella Weatherford was born March 4, 1858 in Missouri, to William Hendersen Weatherford and Mary "Clemsy” Cline. Isabella was the seventh of

eight children born to William and Clemsy. The family was living in Morgan County, Missouri in 1850 .. More

¥ Vital Information
Open Details

Name
Isabell D. Weatherford

Sex
Female

Birth
4 March 1859
Morgan, Missouri, United States




Make a decision

Once you've checked out that paper, decide
what to do with it. Don'’t be tempted to put it
aside and deal with It later.
b
> |
Throw away duplicate records or
% papers of no genealogical use.




Locate the document online

DEPARTMENT OF COMMERCE AND LABOR-BUREAU OF THE OENSUS | Supemvisors. DuTmCT Mo, 2 -
_ THIRTEENTH CENSUS OF THE UNITED STATES: 1910—-POPULATION ‘e miow Oistmict N A 44 1 2==R
/ L ih e Sop " o g i 5

.| A census or other
| record that has
been digitized?

f 11 | [rtuns

|sabell [Weatherford] and Robert
Royston, 1910 census. Married for
31 years, mother of 7 children, 7
living.

Download the
=<1 record and save in
your electronic

el files then discard

1910 U.S. Census, Howard County Arkansas, population schedule, Dillard township, enumeration district (ED) 24, sheet 13B
(penned), dwelling 251, family 256, Robert C. Royston household; digital image, FamilySearch, (https://familysearch.org:

accessed 29 April 2016): citing NARA microfilm publication T624, roll: 1254. th e p ap e r
| |




e
Scan all photos or documents not already digitized

online and save In your electronic database.

No need to save family group
sheets or pedigree charts once
the information has been
verified and added to your tree.

Save photos in separate folders
or with documents, or both!

Robert and Isabell Royston, circa 1905



Add the document or photo to your paper files

Archive: Documents such as an
original marriage certificate, land
deed, or personal letter

No need to file census records anymore
because they are readily available
online.




onsider Donating Collections to a Library or Archive

The Search for William
chrg Kelseg’s Journal

‘-V\\

%\\

"Journal of William Henry
Kelsey" #7 December 21,

1858 - February 26,1859 "Journal of William Henry

Kelsey" #8 February 27, 1859
- May 13,1859

"Journal of William Henry
Kelsey" #10 July 30, 1859 -
October 6, 1859 a“:v,p b i

"Journal of William Henry
Kelsey" #12 December 8,
1859 - February 15, 1860

"Journal of William Henry
Kelsey" #13 February 18,
1860 - May 6, 1860

"Journal of William Henry
Kelsey" #15 August 6, 1860 -
November 24,1860

"Journal of William Henry St
Kelsey" #9 May 14, 1850 - Tt T 4 el
July 28,1859

"Journal of William Henry
Kelsey" #11 October 7, 1850 -
December 6, 1859

"Journal of William Henry
Kelsey" #14 May 9, 1860 -
August 3. 1860

"Journal of William Henry



Use the paper as evidence
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Add the information to your database - whether an
Ancestry family tree or genealogy software.

Pedigree Family Name List Individual Timeline An Cestral

Isabell D. WEATHERFORD-884

(4 Mar 1858 - 8 May 1942) - QueSt

Event Date Age  Place
Born1.224567.8810 4 Mar 1858 Springfield, Greene, Missouri, United States source Clston forlsaeell . WEATHERFORD:Birn Event re C O rd fo r
Christening Mew Mexico Department of Pblic Health, death certificat
Died? 2 May 1942 24 Tucumari, Quay, New Mexico, United States SN R e e TR e
Buried11.2 9 May 1942 a4 Tucumecari Memorial Park, Quay, Mew Mexico, United States b I I
Pension12 6 May 1929 7 Duncan, Stephens, Oklahoma, United States Enter any comments pertinent to the detailed reference oft I S a e
Confederate pension record for Isabell, widow of Robert C. Rosyton B
[ Citation Detail
Vol./Page/Film #: Entry Date: I r“PEJ!ate
Reference  Place
Quality: IU:Undelermmed j ; 2:'::“
Actual Text of Citation: Citation Image:

Isabelle Royston born 4 March 1859 in Missouri, died 8 May 1942 in Tucumncari, Quay,
New Mexico, father Weatherford of Missouri, mother, Cline of Missouri; cause of death

S i~ i~ pulmonary hemorrage due to tuberculosis; burial 9 May 1942 in Tucumcari Memarial Aftach
Park
EI Comments about Citation:
| Remove
y << Previous | “Attach to Other Events. | Next == | 90f10
L] [
C e rt I f I C ate oK I Cancel | Add New | Delete | Memorize | Use Memorized.. Help.
* = ey = v
]




Create a source using the document on FamilySearch

a1l Isabell D. Royston, Widow's Pension File Part 1, 1929-1934, Oklahoma Close €

view | Edit | Detach | Report Abuse | Tag @

U p I Oad th e Attached Memory

document - if it is N — Add note_s.
multipage, first e summarizing the

scan it in PDF = record details.
format. |

View Memory

Citation

Isabell D. Royston, widow of Robert C. Royston, application no. 942, 1929-1942, pension no. P5893, Record
Group 5, Commissioner of Confederate Pensions, Oklahoma Sta rchives, Oklahoma Department of Libraries,

Ad d th e SO u rce Oklahoma City, OK.; digital images, Oklahoma, "Confederate P. |
More

Notes

Ll Ll
C I tatl O n Isabelle’s case file includes her original application dated 6 May 1929, residence as Duncan, Stephens,
4 Oklahoma, resident of Oklahoma for 48 years, born in Springfield MO, age 72, housewife, husband, Robert C.

Royston, marriage 16 January 1877, Decater Tex, his date of deat...

More




esearch aids

DEPITMENT OF THLINTEAKR
COMMISSION TO THE FIVE CVIUZED TRAES

MAP OF
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Add documents and research aids to a

notetaking program

OneNote and Evernote are powerful note taking

programs.

« Download to your desktop

« Sync with all devices

« Replace sticky notes and tame your paper
jungle

EVERNOTE ma OneNote




L
Add documents and research aids to a

notetaking program

Advantages:

Make your genealogical
documents word searchable

- Attach tags, then sort by
surname, location, record, type,
etc.

- Save Information directly from
the web with a click.

EVERNOTE
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Set up “notebooks” to organize your data.

- Create an electronic
notebook.

-Create a “note” within a
notebook.

-Add a title to the note
and tags.



L
|deas for electronic notebooks

- Maternal and paternal
genealogy research

- Research helps such as
maps, history, geography,
timelines

- Conference or webinar notes
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[F% New Note

List of
notes
within the
Shults
Genealogy
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All Notes 7 Sync a Work Chat
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